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Academic Plan Template 
This template supports academic planning, progress tracking, and clear communication between graduate students and faculty advisors. Use it to:
· Summarize meetings and key decisions, track academic progress, and plan projects or milestones.
· Clarify expectations and ensure shared understanding.
· Complete Sections 1–2 before meetings, review and finalize remaining sections during meetings, and update each semester or as plans change.

Section 1: General Information
[bookmark: Text1]Student Name: Insert first and last name
[bookmark: Text2]Faculty Advisor/Mentor: Insert first and last name
[bookmark: Text3]Department: Insert department name
Section 2: Degree Program
Have you completed all requirements? |_| Yes    |_| No
[bookmark: Text4]If answered "No," please list the outstanding requirements: Insert here

Section 3: Advisor Meeting
[bookmark: Text8]Insert here
Discussion summary with DGS/Faculty Advisor:
[bookmark: Check1][bookmark: Check2]Conversation Completed? |_| Yes    |_| No
[bookmark: Text5]Conversation Date:      

Section 4: Student Progress Overview
Insert here
Summary of recent progress, including accomplishments, and any current challenges/concerns:

Section 5: Degree Requirements & Milestones
Insert here
Current status of major requirements (exams, coursework proposals, committee, etc.):

Section 6: Future Planning
Overview of current research goals, upcoming tasks, or priorities, and estimated time for completion.
Projected schedule for upcoming terms

Student Name__________________ Date __________
Faculty Advisor _________________ Date __________

James T. Laney School of Graduate Studies	
Emory University 
1784 N. Decatur Road, Suite 200
Atlanta, Georgia 30322
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